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This document explains how to partition your hard drive in Win7.  
  

¶ Click on Start 
 

¶ Then Click on Control Panel 
 

 
  
The Control Panel Opens 

¶ Click on Adminstrative tools 
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The Administrative Tools Panel opens 
 

¶ Double Click on 
Computer 
Management 

 

 
  
In Computer Mangement 
 

¶ Click on Disk 
Management 
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Right Click on Drive to Partition and 

¶ Click on Shrink Volume 

 

  

 
 

A wait patiently message appears 

 
  

The Shrink dialog appears 

¶ Enter the space to take our of 
the selected drive 

 
 
Remember 10GB is realy 10240 MB 
 

¶ Click on Shrink 
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When finished 
your disk 
manager 
displays a29.3 
GB 
unallocated: 

 
 

To create new 
drives: 

¶ Right click on 
unallocated 

 

¶ Click on New 
Simple 
Volume 

 
 

New Simple 
Volume 
Wizard starts 
 

¶ Click on 
Next 
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The Specify Volume 
Size Wizard appears 
 

¶ Set Size 
 

¶ Click Next 
 

 
  
The Assign Drive 
Letter Wizard appears 
 

¶ Select a drive 
letter 

 

¶ Click Next 
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The Format Partition 
Wizard appears 
 

¶ Set Format 
 

¶ Label Volume 
 

¶ Click quick format 
 
 
 

¶ Clcik Next 
 

 
  
The Completing New 
Simple Volume Wizard 
appears 
 
Check results 
 

¶ Click Finish 
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When wizard finishes new volume shows in Disk Manager: 

  

 
  

Now your new partition is ready to use. You 
can change drive letter by right clicking on 
partition 

¶ Click on Change Drive Letter 
 

 
 

If you wish to rename Drive, right click in 
Desktop Explorer 
 

¶ Click Rename 
 

 
 


